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[Welcome to OPAS! = ]

OPAS is the new planning and scheduling tool at your facility. It consists of two components:
(1) OPAS and (2) OPAS Lite. OPAS is an all-inclusive desktop version used mainly for scheduling,
bidding, and certain complex/supervisory functions. OPAS Lite is the main interface for CPC, CIC,
and Supervisor functions and provides on-the-go access to daily scheduling functionality.

[What is OPAS Lite? - ]

OPAS Lite has a simple, clean design allowing users to view and interact with schedules on mobile
phones, tablets, Macs, and PCs. OPAS Lite has two components: (1) Desktop view and (2) Mobile
view. Desktop view allows for increased supervisory functionality while the Mobile view enables
users on mobile devices to access and interact with their personal schedule.

[What Can you do in OPAS Lite? = ]

OPAS Lite Desktop view is optimized for browsers on Macs and PCs. It provides a streamlined
avenue to view and manage daily schedules, with such features as: Kiosk Mode (view only) and
SUP/CIC functionality for approving and denying requests. Based on the device you are accessing
OPAS Lite from, you will be redirected to either the Desktop or Mobile view.

02/16/2013

My Sch i
edule GPC

Pending Requests (Today/Total)  NORTH 3/329 A1 0/0 Legend | austorenaca| St

DO2/121 /11 ME2/21-]  Requests (4 pending) Group Schegy|
ser e un W ART B0 TEOFREQUEST
wis | 2 ovsan b
]
210

2200 RR,WP 202
My Requests 0600 BN,CL,NB,PA SW  50f5

10 w s
- 0630 1430 M 0700 MB, SH 20f2
[ 06/1112013 0554 lake Request |

0800 FB, IR, W 302
Accept Swap
START END NI ACTVITY COMMENT 1115 DD, HG 20f2
1600|1700 FX_Onste OthorDutes Help

1300 RL o1

About BB, GT, S5, TF 40f0

OPAS Lite Mobile View

CREATED AT
o toos Today.

OPAS Lite Desktop View

Functionality - M OPAS Lite Desktop - ][ OPAS Lite Mobile -

Desktop Optimized

Mobile Device / Tablet Optimized

View Daily and Future Published Schedules

Enter/Approve/Deny Requests

View Status of Requests

Manage Daily Schedule

Kiosk Mode
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[How to Login to OPAS - ]

Wot logged in

OPAS Lite URL: http//OPASTeStfaagOV/OPASLIte o OPAS Lite
<

*Save this URL to your device’s home screen* =L

A Home Login

AA) computer system. FAA systems, ated equipment, networks,
es6) are provided for

OPAS URL: http://OPASTest.faa.gov BN

Allinf on this computer system may be intercepted, recorded, read, copied, and disclosed by and to authorized
personnel for official purposes. including eriminal investigations. Access or use of this computer system by any person
whether authorized or unauthorized, constitutes consent to these terms

To login to OPAS Lite and OPAS, enter your Ty e

NexGen/Webmail username and password

Mobile View ‘OPAS Lite 1.0.1.390 (7/29/2013)

User Support: For password or other technical

issues, contact the NSC Helpdesk at 1-866-954-4002 ""r %4 Scan here to get to OPAS
% el on your mobile device

[OPAS vs. OPAS Lite = ]

” OPAS Lite Desktop | OPAS Lite Mobile ]

View Shift Assignments

View My Requests

Enter Request for Myself

Assign Overtime

Kiosk Mode

Accessible on Macs and Mobile Devices

Employee Bidding

Schedule Generation

Long Term Planning

Change Employee Details

Create a Shift Note

View and Print Schedules

Approve/Deny Requests

Proxy/Self Cancel a Request

Self Delete a Request
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Edit Shift Details




